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THE CITY COLLEGE 
OF 

THE CITY UNIVERITY OF NEW YORK 
NEWYORK,NY 10031 

DEPARTMENT OF ART Telephone (212) 650-7420 
Fax: (212) 650-7438 

Post-Observation Conference Memorandum 

Observer: N\e~a.V'.. fO ~Y-t..( Observee: ~.}..· -t Si vV! p f 4 "- foOt.\~ 
I 

Course Number, Section, Title: 1M ba, 1-o \Noorlcu~ \03oD YP\Z \'Z.41l 

Dates of Observation: I 0· If- Is- Report: V Conference ..L 
Third Party at Conference (optional): Rank: ____ _ 

Conference Memo: (attach additional pages if necessary) 

This memorandum of the post-obsevation conference was prepared by the observer of record. 

(Signed):k_e:t= ~Date: lo ... zz-1~ 
Observer 

I have read this memorandum and have attached any comments I wished. 

(Signed): r;t;eM ~ Date: jl}-dJ. -de; f5 
Observee 

____________________ Date: 
Third Party, If used 

(This memo should be signed by all parties, and returned, with any additional comments, to the Art Dept office) 

j 
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THE CITY COLLEGE OF tTie THE CITY UNIVERITY OF NEW YORK 
DEPARTMENT OF ART 

Citv Colle6e . b 

ofNc\vYork 

(212) 650-7420 
Fax: (212) 650-7438 
artoffice@ccny .cuny .edu 

TO: K4·k.f. SIVV\fJ" Y\ ~f.:..,'~ 
FROM: M ... 8" V\ h. s -h;­
RE: Classroom bservatwns 

DATE: /D - (o - 1>: (e M..£\i \) 

Each full time instructor pre-tenure/tenure equivalent and each part time instructor who 
has been teaching at the College less than ten consecutive semesters must be observed 
once a semester, according to our contract. Full time instructors who have received tenure 
and who are eligible for promotion should also be observed on the same basis. · 

The purpose of the observation is to allow the instructor to demonstrate his/her ability to 
present the material to the class and his/her interactions with students. If the class is 50 
minutes long, the observer should be present for the entire class. Full time faculty must 
be observed for the entire class period, regardless of length. 

I have been assigned to observe your class: 

Art /o 3 oo 
COURSE# 

, on /hV'{ s , lo~ IS: at 'Z_p tvt a.~ 
DAY Date TIME CIRLEO~ 

Observers are required to give observees at least 24 hours notice of a scheduled 
observation, several days if possible. Observees who have not received such notice may 
ask to have the observation rescheduled. 

Observers are there to observe, not to ask or answer questions, make any comments 
or participate in class activities. Observees may acknowledge the observer's 
presence to the class at the beginning of the observation period, but should not 
direct questions or remarks to the observer. 

Please indicate by signing below that you have received this notice and that the ol?servation 
can take place as scheduled. If for any reason it must be rescheduled, please inform the 
observer immediately. Please attach a copy of your COURSE SYLLABUS and any 
assignments or handouts pertinent to the class being observed to this form and return 
to the mailbox of your observer before the scheduled observation. 

Signature: ~~ Date: b-dd -afJ f5 
. 

An Equal Opportunity Employer 



CCNY Art Department Observation Report 

Instructor observed ka h '..t SfM es ~ S'IM, h Course & Section I() 3 () 0 '1 p fZ 

Observer Mx:j w) ~ s ~ v Date I V-1 r _, r 
The observer@ did not receive a description of class goals & activities, a syllabus, and other relevant materials 
before the visit. 
The instructqr11iJ7did not start class on time. 
Number of st'littenfs present at the beginning of class__[}_ Number of students present 30 minutes into class _ll_ 

1, 'h b 'di ................................................... -rr· "r· ·-·- ................................... y• ..... · ........................................... - ... -nn_.. ................... 

CLASS ORGANIZATION Satisfactory Unsatisfactory N/A (notes) 

The instructor: 
" Introduced class goals/plan to students; v 

I 

Paced & sequenced topics appropriately; ../ 
Related lesson to previous or future lessons & ,/ assignments; 
Used appropriate technology: high quality 

./ images, substantive image comparisons or 
examples, & good use of captions/text. 

COMMAND OF SUBJECT 
Demonstrated command of subject matter & 

/ skills of the discipline using/introducing 
appropriate terminology; 
Presented content at an appropriate level for / students; 
For studio courses, project assignments were 

/ innovative and appropriate, and quality of 
student work presented was strong. 

STUDENT -INSTRUCTOR RAPPORT 
Encoura11;ed student questions; V": 
Tried to involve all students present; v 
Provided opportunities for students to work v' together; 
Had the attention & cooperation of the class.__ _ ... v 
Number of students who participated during the observation M 0 I f 
The course observed was a (please check all that apply) 
___ lecture ___ discussion _L__ demonstration ___ critique / other ( or:u"' \IJN~ 
Comments & suggestions: 

This class was ___ unsatisfactory /satisfactory 
Course Syllabus 

~··~~·• .,,_. ••w- ••---- ,.._, ____ ,,._ -••-•••••.S• 

Course description 
Course learning outcomes 
Office hours & contact information 
Clear explanation of course requirements & evaluation of final grade 
Clear & comprehensive policies on punctualitY: attendance late work etc. 
List of assignments and due dates 
Course content & outline 
Required statement on academic integritv 

Jo 

v 
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~ 
v 
-v~ 
v 

d t:::IJ.b-';,~ /fb/?M~ 
(The Observation Report Form should be signed by both the instructor observed and the observer, and returned with any additional comments to the Art 
Dept office) 


